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MAINTENANCE POLICY 
 
 
Estate Department shall coordinate the maintenance 

activities of the college. 

 
Personnel assigned for maintenance shall follow the following 

instructions: 
 
1. Prepare and maintain routine checklist and preventive 

maintenance schedule 
 
2. Perform routine checks and preventive maintenance as 

scheduled 
 
3. Emergency maintenance shall be coordinated and the report 

be sent to Estate Department. 
 
 

 

 

 

 



 

 

Sl. 
  Responsibility  

Monitoring 

Equipment 
   

No. Routine check Preventive maintenance 
Emergency 

Authority  
maintenance      

      

1 
Laboratory 

Lab-in-charge Lab In-charge Lab In-charge HOD 
equipment      

      

2 
Air conditioner Estate 

Department Estate Manager Estate Manager 

Estate Manager 

and cooler 
 

    
      

 General    

 

3   electrical 

Estate 

Department Estate Manager Estate Manager 
Estate Manager  

Appliances 
   

     
      

 

Generator and 
 

Estate Department 
 

 

4 

Estate 

Department 

Estate 

Department 
Power supply  Estate Manager  

      
      

5 Wi-Fi, LAN, System Dept System Dept System Dept - System HOD 
      



 

 Internet     
      

6 CC TV and IP 
Camera System Dept System Dept System Dept - System HOD 

 
 

7 Biometric 
System Dept System Dept System Dept - System HOD   

      

8 

ERP Sms 
Service  

 
  

and website System Dept System Dept - System HOD  System Dept 
      

 Computer , 
 

 

  
9 server and System Dept 

System Dept System Dept - System HOD  
software 

 

     
      

10 Civil works 
 

Estate Department 
  

Estate 

Department Estate Manager 

 

Estate Manager    
      

      
       


